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To: Workforce Development Community

SUBJECT: Local Workforce Development Board Local Planning and Regional Planning
Guidelines for Program Year 2015

PURPOSE: Provide guidance to Local Workforce Development Boards (LWDBS)
regarding Local Plans and Regional LWDB Plans for Program Year (PY)
2015.

ACTION
Local Plan

LWDBs will continue to maintain-Local Priority occupation lists for their Local Workforce
Development Area (LWDA) and ensure they are kept current at all times.

Regional Plan

LWDBs within each of the State’s ten.economic development regions will prepare a
collaborative PY 2015 LWDB Regional Workforce Plan for their respective region, and
submit the Plan'to NYSDOL by September 21, 2015. Attachment A provides the
template for.the LWDB Regional Plan in a fillable Microsoft Word document. Labor
Market Information (LMI) to assist regional workforce planning is available at:
http://laber.ny.goviworkforcenypartners/LWDA/Imi-for-workforce-planning.shtm.

PoLicy

The Workforce Innovation and Opportunity Act of 2014 (WIOA) requires integrated local
and regional workforce planning.

Local Plan

To help in the transition process from the Workforce Investment Act (WIA) to WIOA, no
formal Local Plan will be required for PY 2015. Instead, LWDBs will be required to
continue to maintain and update Local Priority Occupation lists


http://labor.ny.gov/workforcenypartners/LWDA/lmi-for-workforce-planning.shtm

Note the New York State Department of Labor (NYSDOL) reserves the right to request
additional Local Planning information during PY 2015 as deemed necessary, and will do
so via email communications rather than through a Technical Advisory.

Regional Plan

Under WIOA, LWDBSs and chief elected officials within an identified planning region must
participate in a regional planning process to prepare, submit, and obtain approval of a
single regional plan. The PY 2015 regional plan is, in part, an update to'the PY 2014
Local Workforce Investment Board Regional Workforce Plan.

The PY 2015 LWDB Regional Workforce Plan has two components:

a. LWDBs in each region must identify local and regional LWDB: priority occupations;
and

b. LWBDs in the region must collaborate to advance regional workforce
development based on sector strategies.

These two components should focus on supporting: (1) the States Regional Economic
Development Councils (REDCs) and the State Workforce Investment Board; and (2) the
transition from the WIA to WIOA.

PROCEDURES
Local Plan
Local Priority Occupations

LWDBs must review their LWDAs Demand Occupation List (posted on the webpage-
http://labor.ny.gow/workfercenypartners/LWDA/Imi-for-workforce-planning.shtm, found
under the Regional & LWDA Priorities tab) and insure that the list is current.

Modifications to the LWDA Demand Occupation List can be made by sending additions
and/or.deletions to DEWS.WebpagePostings@labor.ny.gov. Please use the
spreadsheet and instructions provided on the webpage.

Regional Planning
Regional Priority Occupations

When the LWDA Demand Occupation lists are current, LWDBs within a region must then
collectively review the Demand Occupations and designate which occupations are
deemed a regional priority. NYSDOL uses this information to calculate the Regional
Training Customer Service Indicator; making it beneficial for each LWDB to ensure the
list of Demand Occupations is as up to date as possible.
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The regional priority occupation designations are to be submitted to:
DEWS.WebpagePostings@Ilabor.ny.gov and must be completed by September 21,
2015. Please use the spreadsheet and instructions provided on the webpage.

Regional Workforce Planning

The REDCs were created to develop long-term strategic plans for economic growth for
their regions. LWDBSs support this effort through Regional Workforce Planning.

Attachment A provides the template for the LWDB Regional Plan. The template has
two components:

a. LWDBs in each region must identify local and regional'LWDB priority occupations;
and

b. LWBDs in the region must collaborate to advance regional workforce
development based on sector strategies.

Note the focus on sector strategies, which are the most statistically proven engine for
addressing workforce needs when undertaking economic development.

This year, Regional Plans need not be posted.for public comment. However, prior to
submission of full local and regional plans for PY 2016, the 30 day public comment
requirement must be followed.

The 2015 LWDB Regional Workforce Plans are to be submitted electronically to
NYSDOL by September 21, 2015 to LWDB@/Iabor.ny.gov. The email must copy all
LWDB Directors and Chief Elected Officials within the region and contain the subject line
“{Region Name} LWDB 2015 Regional Workforce Plan.”

The 2015 LWDB Regional Workforce Plans will be posted on NYSDOL'’s regional
workforce planning webpage at htip://labor.ny.gov/workforcenypartners/lwda/lwib-
regional-plans.shtm.

Should-a region be unable to comply with this method of submission or have difficulty
with.submission, email arequest for assistance to: LWDB@labor.ny.gov. Please use
“‘Request for Assistance with LWDB Regional Plan Submission” in the subject line.

Once submitted, LWDB Regional Workforce Plans may be updated at any time. Please
submit plan updates to NYSDOL to LWDB@labor.ny.gov with a copy to all LWDB
Directors within the region and using the subject line “{Region Name} 2015 LWDB
Regional Workforce Plan Update.” Updated Plans will be posted on NYSDOL'’s Regional
Workforce Planning web page in place of the prior version.

REFERENCES

Workforce Innovation and Opportunity Act, 8106(c).
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INQUIRIES
Questions regarding this TA may be directed to LWDB@]Iabor.ny.gov.

ATTACHMENTS
Attachment A: Reqional Planning Guidelines
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