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PURPOSE: The presence of contraband within a correctional facility and its subsequent possession and/or use
by inmates threatens the security of the facility; it endangers the safety of inmates, employees, visitors, and the
community.

Introducing or possessing contraband in a facility is a violation of the law and Department of Corrections and
Community Supervision Rules and Regulations and violators are to be prosecuted. Employees attempting to
introduce contraband or in possession of contraband shall be subject to both prosecution and disciplinary
action.

Sound security operations require routine, periodic, and special searches of all persons entering the facility.
This directive outlines the security procedures to be followed in searching employees while on facility property.
See also Directive #4900, “Security in Gate Areas,” and Directive #4910, “Control of and Search for
Contraband.”

GUIDELINES: Section 6.21 of the Department’s Employees’ Manual states:

Any employee on facility property or while on duty is subject to search. All employees may routinely be
subjected to a metal detector search and packages and other articles carried into a facility may be
routinely inspected. Pat or strip searches may be conducted only on the order of the Superintendent or
Acting Superintendent and must be supervised by a uniformed supervisor or a non-uniformed employee
of a higher grade than the employee being searched. Any article that may not be properly taken into or
out of the facility may be confiscated and turned over to the Officer in Charge for appropriate disposition.
Refusal by an employee to submit to a search is insubordination, may be cause to refuse him/her entrance
to the facility, and may constitute grounds for disciplinary action. The Department’s policy and
procedures concerning such searches are contained in Directive #4936, “Search of DOCCS Employees.”

Among the many procedures that may be taken to ensure safe and secure facilities is the procedure that permits
the searching of employees at any time they are on facility property. The need for this procedure has been
demonstrated by those occasions when employees have been found to possess contraband within the facilities.

It must also be recognized that all facility employees shall be treated fairly and in a dignified manner on those
occasions when a search is required.

A. Metal Detector Searches: All employees may routinely be subjected to a metal detector search. All
DOCCS employees who are not regularly assigned to the facility shall be subject to metal detector
searches in accordance with Directive #4900 (walk-through and/or hand held).

Note: Central Office staff and other Department employees entering a correctional facility for official
business will not be subjected to a search, including metal detector screening, as a matter of practice,
unless specifically directed by the Superintendent or Acting Superintendent.

Packages and other articles carried into the facility shall also be inspected. Exception: Documents and
equipment carried by members of the Inspector General’s Office or Bureau of Labor Relations in
connection with official investigations or labor relations cases are not subject to examination at any
correctional facility without the approval of the Commissioner.
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C.

Pat Frisk Searches: The Superintendents may order periodic pat frisk searches of any DOCCS employee.

Pat frisk searches shall be supervised by a uniformed supervisor of the rank of Sergeant or above or a
non-uniformed employee of a higher pay grade than the employee being searched. The Officer
conducting the pat frisk search must be of the same sex as the employee being searched.

Strip Searches

1.

Definition: For purposes of this directive, a strip search is defined as an inspection of the naked
body of the person, and an examination of the person’s clothes and personal effects.

A strip search of an employee may only be conducted on the order of the Superintendent or Acting
Superintendent, or the Officer of the Day when the Superintendent or Acting Superintendent is
absent from the facility and cannot be contacted.

Prior to ordering such a strip search, the Superintendent, Acting Superintendent, or Officer of the
Day must make a determination of reasonable suspicion, based upon a review of the specific facts in
each situation and rational inferences drawn from the facts.

The following illustrations will provide guidance in determining whether there is “reasonable
suspicion” in order to approve an employee strip search.

o lllustration #1: Superintendent Doe receives information from two Correction Officers that
employee Roe is bringing marijuana into the correctional facility on a certain day. One of
the Officers has given the Superintendent reliable information in the past. There is
reasonable suspicion in order to approve a strip search of employee Roe.

o lllustration #2: Inmate Jones informs Superintendent Doe that employee Roe is helping
inmate Smith to escape from the facility. Another employee confirms this with additional
information that Roe is bringing in drugs and a hacksaw on a certain date. There is
reasonable suspicion and the Superintendent may approve the employee’s strip search.

o lllustration #3: Superintendent Doe receives general rumors from uniformed supervisors
and another reliable source that employee Joe was bringing contraband into the facility.
Further, the Superintendent received the same general information from another inmate who
has provided reliable information in the past at another facility. Finally, contraband had
been discovered at the facility. These facts justify the Department’s decision to approve a
strip search of employee Joe.

o lllustration #4: Inmate Doe gives information to the Department that employee X was
bringing drugs into the facility. There is no evidence that this inmate had a history of
providing reliable information in the past. Further there is no corroborating evidence.
These circumstances do not satisfy the reasonable suspicion standard to justify a strip
search.

Strip searches must be supervised by a uniformed supervisor having at least the rank of Lieutenant,
or at a minimum security facility where it may be a Sergeant if he or she is the ranking supervisor
present.

No more than one searching employee may be present in addition to the supervising employee.
Additional staff presence must be approved by the Superintendent.

Employees who are to be searched will be treated in a professional manner. Such strip searches
shall be conducted in areas, which are clean and heated, have appropriate floor covering on which to
stand and have a space for the employee’s clothes off of the floor.

The employee to be searched shall be escorted to the appropriate private area and kept under direct
visual observation until commencement of the search.
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10.

11.

12.

The supervising and searching employees must be of the same sex as the employee being searched.
If a ranking female security supervisor is not available, the Superintendent shall designate a female
employee (holding a higher grade than the employee being searched) to be present during the
search.

An employee may refuse to submit to a strip search, but such refusal shall be cause to deny the
employee’s entrance to the facility and shall be grounds for disciplinary action.

The employee being searched may request the presence of a witness or union representative. If the
employee being searched is a non-uniformed employee, every effort should be made to have the
employee’s supervisor present during the search if the employee so requests.

Subsequent to the search, the employee will be provided with a statement that will include: date of
search, time of day, location, identification of searching employees, supervising employee,
representative or witness present, and the results of the search. This report shall be delivered to the
employee and, upon the employee’s request, the union representative no later than the end of the
work day following the day the request was made.

A copy of such statement shall be forwarded to the Deputy Commissioner for Correctional
Facilities.

Prohibited Strip Searches and Frisks

1.

2.

Random strip searches are not allowed.

a.  Definition: For purposes of this directive, a random strip search is a strip search conducted for
security or investigatory reasons when there has not been a Superintendent’s determination of
reasonable suspicion regarding a specific individual.

b.  Random strip searches are not to be ordered. There must be a finding of reasonable suspicion
that an individual employee was attempting to introduce contraband into the correctional
facility prior to ordering the strip search of an employee.

Strip frisks are not allowed without a search warrant.

a.  Definition: For purposes of this directive, a strip frisk is defined as a search including a visual
examination of the anal and genital areas of the person searched.

h.  No employee shall be strip frisked, unless the Superintendent has first secured a search
warrant for that person to be strip frisked.



