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One of the goals of a quality apprenticeship program is ensuring 
diversity among apprentices.  We are beginning review and evaluate 
the diversity in programs. 
 
Reviews have been conducted comparing the demographic data for 
programs to the local labor market data for the area where sponsors 
recruit.   
 
A letter will be sent out to inform sponsors who use an AT603 form 
(those with 5 or more apprentices) of their current demographic 
data.  
  
The data reflects the information sponsors reported for their current 
active apprentices (from Apprenticeship Agreements – AT401 forms) 
and their journeyworkers (from Affirmative Action Plan – AT603 
form).     
 
For sponsors using an AT602 (those with less than 5 apprentices), 
the EEO monitoring will continue to be a part of regular monitoring 
visits. 
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This is an example of the letter that sponsors will receive if they 
have an Affirmative Action Plan (AT603). 
 
Page 1 of the letter provides a comparison of the demographics 
in a program and the local labor market. 
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Page 2 provides recommendations for reaching 
underrepresented populations. 
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This chart is part of the letter and contains information for a 
sample program. 
 
Line A shows the number of minority and women apprentices in 
the program – this comes from our database from information 
provided on AT401s. 
 
Line B shows the number of minority and women 
journeyworkers – this comes from the “Current Staffing” section 
on page 4 of the AT603 (shown in yellow).  The number of 
minority journeyworkers is obtained by adding the African 
American, Hispanic & Other Minority active journeyworkers. 
 
Line C shows the percentage of minorities in the labor market 
where the sponsor recruits – this comes from the “Total Minority 
and Women Staffing Goals” section on page 3 of the AT603 
(shown in blue).  For women in apprenticeship, there is a 
national standard of 6.9%. 
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The top chart is carried over from the previous slide. 
 

Line D shows the percentage of minority and women 
apprentices in the program.  This is equal to the number of 
minority/women apprentices in Line A divided by the total # of 
active apprentices currently in the program (from our 
database). 
 
Line E shows EEO performance for minority and women – 
apprentices ONLY.  This is equal to Line D divided by Line C. 
 
Line F shows the percentage of minority and women 
apprentices and journeyworkers.  This is the same calculation as 
Line D, but includes journeyworkers. 
 

Line G shows EEO performance for minority and women – 
apprentices AND journeyworkers.  This is equal to Line F divided 
by Line C. 
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The program would have a status of Satisfactory if either Line E 
or Line G is at or above 80% (for both minorities and women). 
 
The program would have a status of Unsatisfactory if both Line 
E and Line G are below 80% (for either minorities or women). 
 
In this example, the program is Satisfactory because Line E is 
above 80% for both women and minorities. 
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If a program has a status of unsatisfactory, the sponsor may consider doing one or more of 
the following, as outlined in the letter: 
 
Increase outreach  
• Make changes to where recruitments are publicized in order to reach target populations. 
• Use publications and/or Community Based Organizations (CBOs) – local newspapers, 
minority churches and radio stations, and other organizations.   
• Some CBOs may also provide support services such as child care and transportation.  
 
Change the recruitment type 
• Review the type of recruitment being used to determine if it is maximizing the candidate 
pool.  
• Apprentice Training Representatives can assist with making changes to recruitment 
methods. 
 
Utilize Direct Entry 
• An alternative method of enrolling apprentices allowing sponsors to reach 
underrepresented populations which may help with meeting EEO goals. 
   
Revise minimum qualifications/selection criteria 
• Consider whether the minimum qualifications and/or selection criteria for apprentices 
should be revised in order to reach better qualified candidates. 
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