Attachment B Amendment 1

Proposal Checklist

[bookmark: _GoBack]Bidders are required to submit separate Technical, Cost, and Administrative Proposals that are clearly labeled and sealed separately, however, may be delivered in the same package.  Each Proposal must be labeled with all the following information on each Proposal and on the outside package/envelope.

Bidder’s complete name and address
“Technical” “Cost”  OR  “Administrative” Proposal Enclosed For: RFP #Y-24 for
ACH DEBIT AND CREDIT CARD PAYMENT AND DATA PROCESSING SERVICES
Due Date and Time: Same as noted in Timetable of Key Events
	[bookmark: _Hlk520809242]PRE-SUBMISSION DOCUMENTS

	Attachment A, Notice of Intent to Bid 

	Attachment F, Question Submission Form

	

	PART 1 - TECHNICAL PROPOSAL

	Attachment 1, Proposer’s Certified Statements

	Attachment 2, References (inclusive of Subcontractor if applicable)

	Attachment 3, List of Proposed Subcontractors

	Attachment 4, Undertaking for Bank Deposits & Assignment of Securities (if Proposer is a Bank)

	Response to RFP Section 2.3 Qualifying Minimum Requirements (inclusive of subcontractor requirements if applicable.)

	Response to RFP Sections 2.4.A-FG Technical Requirements (inclusive of subcontractor requirements if applicable.)

	

	PART 2 - COST PROPOSAL

	Attachment D, Cost Response Form

	

	PART 3 - ADMINISTRATIVE PROPOSAL

	Cover Letter certifications outlined in Section 4.1 including FOIL request if applicable

	Attachment C-1, New York State Federal and State Certifications

	Attachment C-2, Bidder’s Disclosure of Prior Non-Responsibility

	Attachment C-3, Bidder’s Affirmation of Understanding and Agreement

	Attachment C-8, Bidders Certification of Compliance with Public Officers Law §73(4)

	Attachment C-9, Vendor Responsibility Form (Subcontractor optional until Proposer nominated for award)

	Attachment C-10, AC3237-S – NYS Office of the State Comptroller Substitute Form W-9

	Attachment C-11, No Conflict of Interest

	Attachment C-12, Encouraging Use of New York State Businesses in Contract Performance

	Attachment C-13, EO 177 Certification

	Attachment C-14, Non-Disclosure Agreement

	[bookmark: _8.2_Appendices]Appendix MWBE-1, MWBE EEO Policy Statement

	Appendix MWBE-2, EEO 100 Staffing Plan


[bookmark: _Hlk523410724]

	REQUIRED UPON CONTRACT AWARD but may be provided with Bidder’s Administrative Proposal

	Attachment C-4, ST-220-CA Contractor Certification to Covered Agency

	Attachment C-5, ST-220-TD Contractor Certification to NYS Dept. of Taxation and Finance

	Attachment C-6, Form A: State Consultant Services – Contractor’s Planned Employment

	Workers Compensation Form (See Appendix GTC)

	Disability Insurance Form (See Appendix GTC)

	Subcontractor’s Attachment C-9, Vendor Responsibility Form (if applicable)



